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INTRO TO PCN CHECKLIST 

The terms and conditions of the NWPs include requirements 
for the submittal of a PCN* in certain circumstances. The RCs 
for Sacramento require the submittal of a PCN prior to 
initiation of construction activities within waters of the U.S. in 
certain circumstances. GC 32 of the NWPs identifies the 
minimum information necessary for a complete PCN. In 
addition, RC B(1) for CA/NV and RC B(2) CA only also identify 
minimum information necessary for a complete PCN. 

*Prospective Permittees can submit a DA Form 4345 with an attachment providing 
information regarding compliance with all of the General and Regional Conditions 
as an alternative to using the SPD PCN Checklist.
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WHAT YOU’LL NEED
• The PCN Checklist: 

www.spk.usace.army.mil/Portals/12/documents/regulatory/nwp/2017_nwps/Instru
ctions_for_the_SPD_PCN_FINAL.pdf?ver=2017-03-23-133843-297

• Instructions found here: 
www.spk.usace.army.mil/Portals/12/documents/regulatory/nwp/2017_nwps/I
nstructions_for_the_SPD_PCN_FINAL.pdf?ver=2017-03-23-133843-297

• A complete project description 
• Project Maps and Drawings 

• Prepared in accordance with SPD Standards clearly depicting size, location, 
and dimensions of proposed activity and any WOUS on-site.

• An aquatic resource delineation
• Prepared in accordance with SPD Standards

• List of all federally-listed species that may be affected by the proposed action 
(e.g. a Biological Assessment or existing Section 7 compliance documentation).

• List of historic properties that may be affected by the proposed action (e.g. a 
cultural resources evaluation or existing Section 106 compliance documentation).  
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OUTLINE OF PCN CHECKLIST
Box 1. Prospective Permittee and Agent Name and Addressee
Box 2. Name and Location of the Proposed Activity 
Box 3. Specific NWP(s) prospective permittee want to use to authorize the proposed 
activity

Box 4. Description of the Proposed Activity

Box 5. Aquatic Resource Delineation

Box 6. Compensatory Mitigation
Box 7. Endangered Species Act (ESA) Compliance
Box 8. Historic Properties
Box 9. National Wild and Scenic Rivers
Box 10. Section 408 Permission
Box 11. Compliance with NWP GCs 

As a general rule, district engineers will request additional information necessary to make the PCN complete only once. 
However, if the prospective permittee does not provide all of the requested information, then the district engineer will 
notify the prospective permittee that the PCN is still incomplete and the PCN review process will not commence until all 
of the requested information has been received by the district engineer.

4



PCN BOX 1

• Skip Box 0, that’s for Corps’ 
purposes.

• GC 32(b)(1) requires the 
PCN include the name, 
address, and telephone 
number of the prospective 
permittee. Email is 
recommended but not 
required.

• Agent’s information belongs 
here. 

5



PCN BOX 2
6

• If the proposed work 
would involve multiple 
single and complete 
projects, check the box, 
and provide the location 
information identified in 
checklists 2-10, and 11, 
if applicable, in a 
separate attachment. 

• For multiple single and 
complete projects, a 
table and GIS data 
identifying the location of 
each single project 
should is recommended. 

This box should be completed if the coordinates of the proposed activity are not known, and 
should be sufficient for the Corps to determine the location of the proposed activity. This may 
include the project street address, assessor’s parcel number, municipality, 
section/township/range, etc. If there is an existing Corps’ identification number for the site, 
please provide that here. 

This box should be completed if the coordinates of the proposed activity are not known, 
and should be sufficient for the Corps to determine the location of the proposed activity. 



TABLE 1 ORM UPLOAD SHEET

File Name
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TABLE 2, MULTIPLE SINGLE AND COMPLETE 
PROJECT SHEET 

File Name
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PCN BOX 3

• Per GC 32(b)(3), the prospective permittee must identify the 
specific NWPs requested to authorize the proposed activity. 

• Please note the Corps makes final determination on appropriate 
NWP, whether the proposed activity meets the terms and 
conditions of the NWP, and whether the effects of the proposed 
activity would be no more than minimal, individually and 
cumulatively. 

9

NWP 13, Bank Stabilization



PCN BOX 4
• GC 32(b)(4):

• For single and complete linear projects, the 
PCN must include the quantity of anticipated 
losses of wetlands, other special aquatic 
sites, and other waters for each single and 
complete crossing of those wetlands, other 
special aquatic sites, and other waters. 

Tips:
• Include a complete project description as it 

relates to impacts to WOUS and reference 
maps as appropriate.

• Submit the “Impacts” and “Description of 
Effects” table identifying impacts to WOUS 
for each single and complete linear project. 

• If no discharge into WOUS describe why 
prospective permittee are requesting 
verification under a NWP.

10

To stabilize 500 linear feet of ephemeral drainage; etc. 

Description, purpose, direct and indirect adverse effects, loss of 
wetlands, other special aquatic sites and/or aquatic resources, 
proposed mitigation measures, other permits required including 
other separate and distant crossings or linear projects that do 
not require a PCN.

For SPK in CA/NV/UT select N/A as RC B(1) 
requires drawings that meet SPD’s minimum 
mapping standards.

Measures may include, a description of any best management 
practices (BMPs) proposed to minimize effects to downstream 
waters of the U.S., avoidance and/or preservation of waters of the 
U.S. on the project site; installation and maintenance of erosion 
control measures; and any other measures 
proposed. 

If the proposed activity is part of a larger overall project that would require authorization 
under Section 404 or Section 10, identify the other permits proposed to be used here. 
This includes other separate and distant crossings for linear projects that require DA 
authorization but do not require pre-construction notification. 



PCN BOX 5

• GC 32(b)(5) requires the PCN include a delineation of wetlands, other special aquatic sites, and other 
waters. 

• Box 5(b): If a delineation has been submitted, identify whether prospective permittee would like the 
Corps to conduct a jurisdictional determination (preliminary or approved). 

• If yes, prospective permittees must complete, sign, and return the Appendix 1 – Request for Corps 
jurisdictional Determination (JD) sheet, or provide a separate attachment with the information 
identified in Appendix 1. 

• In some circumstances, including where the Corps verifies general permits, jurisdictional questions 
may not arise. Unless a JD is specifically requested by the prospective permittee, the Corps will 
generally not conduct an approved or preliminary JD. If the prospective permittee requests a 
JD, the Corps will provide one. However, the prospective permittee should be aware that 
completion of an approved or preliminary JD associated with a NWP may lengthen the processing 
time for the evaluation of the NWP. 
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PCN BOX 6
• For multiple single and 

complete projects, a table 
identifying the proposed 
compensatory mitigation for 
each single and complete 
project should be submitted, 
which may be done by 
completing the impact tables 
(Tables 1 and 2) or other 
similar table. 

Tips: 
• Be specific on the 

amount/type of 
compensatory mitigation 
proposed. 

• Follow SPD Mitigation and 
Monitoring Guidelines.

• District may require 
compensatory mitigation per 
special condition of the 
verification for impacts that 
are less than 1/10 acre.

• Use the spreadsheets and 
tables provided.

12

The information submitted should include the type of compensatory mitigation (e.g. purchase of mitigation 
bank or in-lieu fee credits) or permittee responsible establishment, re-establishment, rehabilitation, 
enhancement or preservation for each wetland type (e.g. marsh, seasonal wetland, vernal pool, riparian 
wetland, seep, and fen). If no compensatory mitigation is proposed, explain why the adverse 
environmental effects are no more than minimal and why compensatory mitigation should not be required. 
If preservation is proposed as compensatory mitigation, identify how the proposed preservation meets the 
5 criteria listed in 33 CFR 332.3(h)). 



PCN BOX 7
Tips

• Don’t leave this checklist 
blank! Please include 
specific information to 
facilitate Corps review of 
PCN.

• A Biological Assessment is 
not required for a complete 
PCN. However, if 
consultation with USFWS or 
NMFS is required, this 
information is helpful in 
facilitating review of the 
PCN.

• If required, review SPK’s 
Biological Assessment 
Checklist: 
http://www.spk.usace.army.
mil/Portals/12/documents/re
gulatory/pdf/BA-checklist-
final-7-13-11.pdf
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http://www.spk.usace.army.mil/Portals/12/documents/regulatory/pdf/BA-checklist-final-7-13-11.pdf


PCN BOX 8
Tips:
• Don’t leave this 

checklist blank! Please 
include specific 
information to facilitate 
Corps review of PCN.

• A Cultural Resources 
Evaluation is not 
required for a complete 
PCN. However, if 
consultation with SHPO 
and interested Tribes is 
required, this 
information is helpful in 
facilitating PCN review.

• See SPK’s Guidance on 
Cultural Resource 
Evaluations: 
http://www.spk.usace.ar
my.mil/Portals/12/docu
ments/regulatory/sec-
106-tribal/FINAL_2014-
03-24_Section-106-
Guidelines.pdf
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PCN BOX 9 & 10

• Note per GC 31, an activity that requires Section 408 permission is not authorized by 
NWP until the Corps issues the Section 408 permission to alter, occupy, or use the Corps 
project, and the Corps issues a written NWP verification.

15



PCN BOX 11

Box 11 contains a checklist to 
show compliance with GCs 1 
through 32 of the NWPs. Note that 
RCs for the Los Angeles, San 
Francisco, and Sacramento 
Districts in Arizona, California, 
Nevada, and Utah require the PCN 
contain information showing 
compliance with all NWP GCs. 
This may be provided through 
completion of checklist 11, or as a 
separate attachment.
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ATTACHMENT 3 TO THE PCN CHECKLIST

Sacramento, Los Angeles, and San 
Francisco Districts have an attachment to 
the PCN Checklist.  SPK’s is Attachment 
3. prospective permittee must submit the 
completed attachment, or other 
attachment containing the required  
information, for a complete PCN per 
Sacramento District RC B(1). 

*Prospective Permittees can submit a DA 
Form 4345 with an attachment providing 
information regarding compliance with all 
of the General and Regional Conditions.*

17



ATTACHMENT 3, RC B(1)

1. Form of PCN B(1)
2. Avoidance and Minimization, Regional 

Condition B(1)(a)
3. Drawings, Regional Condition B(1)(b)
4. Photographs, Regional Condition B(1)(c)
5. Delineation of Aquatic Resource (Regional 

Condition B(1)(d))
6. Best Management Practices (BMPs) 

(Regional Condition B(1)(e))
7. Temporary Access and Construction 

(Regional Condition B(1)(f))
8. Dewatering Activities (Regional Condition 

B(1)(g)
9. New or Replacement Linear Transportation 

Crossings (Regional Condition B(1)(h))
10.Replacement Linear Transportation 

Crossings (Regional Condition B(1)(i))

18

11. Waiver of linear foot limitations (Regional 
Condition B(1)(j)) for NWPs 13, 21, 29, 39, 
40, 42, 43, 44, 50, 51, 52, and 54

12.NWP 23 Activities (Regional Condition 
B(1)(k)

13.NWP 27  Activities (Regional Condition 
B(1)(l))

14.NWP 29 or 39 Activities (Regional Condition 
B(1)(m)

15.Construction Activities in Standing or 
Flowing Waters (Regional Condition B(1)(n))

16.New Bank Stabilization Activities (Regional 
Condition B(1)(o))

17.Critical Habitat for Federally-listed 
Threatened and/or Endangered Fish 
Species (Regional Condition B(1)(p))

18.Essential Fish Habitat (EFH) (Regional 
Condition B(2)(e))

This attachment contains additional information required to be submitted with the PCN for proposed 
activities within the Sacramento District  Boundaries of California, Nevada, and Utah. This is to address 
the requirements of RC B(1) and B(2)(e).
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ATTACHMENT 3 BOX 1-4
1. Form of PCN
2. Avoidance and Minimization, RC B(1)

1. Written statement describing how the activity has been designed to avoid and minimize adverse effects, both temporary 
and permanent, to WOUS

3. Drawings, RC B(1)(b)
• Plan- and Cross-Section views

– Title block, legend and scale, amount and area of proposed fill (temporary and permanent), ordinary high water 
mark based on National Geodetic Vertical Datum (NGVD) or other appropriate reference elevation

• Comply with current SPD Map and Drawing Standards: 
http://www.spd.usace.army.mil/Portals/13/docs/regulatory/standards/MapStand020816.pdf

• If prospective permittee don’t comply with SPD Map and Drawing Standards a justification as to why this requirements 
should be waived must be included.

4. Photographs, RC B(1)(c)
• Pre-project color photos of a representative sample of WOUS proposed to be impacted and all proposed avoided waters 

and those immediately adjacent to the site.
• Compass angle and position of each photo identified on a plan-view drawing.

http://www.spd.usace.army.mil/Portals/13/docs/regulatory/standards/MapStand020816.pdf


ATTACHMENT 3, BOX 5-8
5. Delineation of Aquatic Resources (RC B(1)(d))

• Delineation prepared in accordance with SPK’s Minimum Standards for Acceptance of 
Aquatic Resources Delineation Reports, or updated standards

• If no, describe why this requirement should be waived.
6. Best Management Practices (BMPs) (RC B(1)(e))

• Describe proposed BMPs here, or if none proposed, the reasons why not practicable or 
necessary

7. Temporary Access and Construction (RC B(1)(f))
• If temporary fills are proposed prospective permittee must indicate why they cannot be 

avoided and include description of the proposed fil, including type and amount (in CY) to be 
placed and length of time fill would be in place.

• Include a plan for restoration of temporary impacts.
8. Dewatering Activities (RC B(1)(g))

• If the proposed activities would require dewatering prospective permittee must describe the: 
– method for dewatering, 
– equipment proposed for use, 
– length of time area would be dewatered, 
– areas (acres) and length (linear feet) in WOUS of structure or fill, and 
– methods for removal of structures and/or fill. 

• Also describe the method for restoration of WOUS affected by structure or fill. 

20
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ATTACHMENT 3, BOX 9 & 10
9. New or Replacement Linear Transportation Crossings (RC B(1)(h))

• If the proposed activity would alter the pre-construction course, condition, capacity and 
location of open waters prospective permittee must provide supporting information. 

• Specifically, justification that the proposed activity would result in a net increase in aquatic 
resource functions and services.

10. Replacement Linear Transportation Crossings (RC B(1)(i))
• In box10(a) prospective permittee would provide information on why its not practicable to 

approximate the pre-construction bankfull width of the upstream and downstream open 
waters

• In box 10(b) prospective permittee would provide justification that the proposed reduction 
in pre-construction bankfull width would result in a net increase in aquatic resource 
functions and services.



11. Waiver of linear foot limitations (RC B(1)(j)) for NWPs 13, 
21, 29, 39, 40, 42, 43, 44, 50, 51, 52, and 54
• If prospective permittee are seeking a waiver of the linear 

foot limits prospective permittee would provide the following 
information here: 

– A narrative description of the stream.
– Analysis of the proposed impacts to the waterbody, in 

accordance with GC 32 and RC B(1).
– Measures taken to avoid and minimize losses to 

waters of the U.S., including other methods of 
constructing the proposed activity(s).

– A compensatory mitigation plan describing how the 
unavoidable losses are proposed to be offset, in 
accordance with 33 CFR 332.

12. NWP 23 Activities (RC B(1)(k))
• If NWP 23 is applicable, document inclusion of the following:

– Signed CatEx Document
– Section 7 and Magnuson-Stevens Fishery 

Conservation Management Act compliance 
documentation

– NHPA compliance documentation

22
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ATTACHMENT 3, BOX 13-15
13. NWP 27 Activities (RC B(1)(l))

• If NWP 27 is applicable include justification that the activity would result in a net increase in 
aquatic resource functions and services.

14. NWP 29 or 39 Activities (RC B(1)(m)
• If NWP 29 or 39 is applicable include justification that the proposed activity (e.g. 

channelization or relocation of drainage) would result in a net increase in aquatic resource 
functions and services.

15. Construction Activities in Standing or Flowing Waters (RC B(1)(n))
• If the activity proposes construction in standing or flowing waters provide information here 

on why it is not practicable to conduct construction activities when the area is dewatered 
naturally or though an approved dewatering plan.

File Name
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16. New Bank Stabilization Activities (RC B(1)(o))
• If the activity proposes new bank stabilization without the use of native 

vegetation or bioengineering techniques, provide information on why the sole 
use of vegetated techniques to accomplish the bank stabilization activity is 
not practicable. 

17. Critical Habitat for Federally-listed Threatened and/or Endangered Fish Species 
(RC B(1)(p)) (CA only)

• If the activity is in critical habitat and would not result in reduction or alteration 
of the quality and availability of the Physical and Biological Features provide 
supporting information here.  

• If the activity would result in a reduction or alteration provide information as to 
why avoidance is not practicable and demonstrating that the reduction or 
alteration would have no more than minimal, individual, or cumulative 
adverse effects.

18. Essential Fish Habitat (EFH) (RC B(2)(e)) (CA Only)
• Indicate if the work would occur in EFH and acknowledge an EFH 

assessment is included with PCN as applicable.

ATTACHMENT 3, BOX 16-18



ADDITIONAL RECOMMENDED 
INFORMATION

• SPD Map and Drawing Standards:
• http://www.spd.usace.army.mil/Missions/Regulatory/Public-Notices-and-

References/Article/651327/updated-map-and-drawing-standards/
• ESA Compliance

• http://www.spk.usace.army.mil/Portals/12/documents/regulatory/pdf/ESA
_Template_Guidance.pdf

• NHPA Compliance
• http://www.spk.usace.army.mil/Portals/12/documents/regulatory/sec-

106-tribal/FINAL_2014-03-24_Section-106-Guidelines.pdf
• Compensatory Mitigation Compliance Documentation

• http://www.spd.usace.army.mil/Portals/13/docs/regulatory/mitigation/Mit
Mon.pdf
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http://www.spd.usace.army.mil/Missions/Regulatory/Public-Notices-and-References/Article/651327/updated-map-and-drawing-standards/
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